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FOREWARD
SECTION 1: INTENT OF HANDBOOK

This handbook is intended to be used by students, parents and staff as a guide to the rules, regulations, and
general information about Johnson County Central Public Schools. Each student is responsible for becoming
familiar with the handbook and knowing the information contained in it. Parents are encouraged to use this
handbook as a resource and to assist their child in following the rules contained in this handbook

SECTION 2: MEMBERS OF THE BOARD OF EDUCATION
NAME CONTACT INFORMATION
Greg Hunzeker, Board President Home 402-864-2190
Susan Borcher, Board Vice President Home 402-335-2722
Arlin Beethe Home 402-335-0476
Beckie Plager Home 402-274-8801
Teresa Goracke Home 402-848-2352
Kim Wellensiek Home 402-864-4211
SECTION 3: ADMINISTRATIVE STAFF
NAME POSITION
Galen Boldt 335-3320 Superintendent
Rick Lester 335-3328 High School Principal
Rich Bacon 864-4181 Elementary/Middle School Principal
Jon Rother 335-3320 Elementary Principal
SECTION 4: TEACHING STAFF
NAME DEPARTMENT ROOM # EMAIL ADDRESS
TECUMSEH SITE
Holly Hawley Preschool 102 holly.hawley@jccentral.org
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mailto:holly.hawley@jccentral.org

Kathie Grotrian Kindergarten 103 kathie.grotrian@jccentral.org
Michelle Borrenpohl Kindergarten 104 michelle.borrenpohl@jccentral.org
Karla Benson 1** Grade 106 karla.benson@jccentral.org
Robyn Faris 1%t Grade 105 robyn.faris@jccentral.org
Beckie Robeson 2" Grade 208 beckie.robeson@jccentral.org
Gabe Meints 2" Grade 206 gabe.meints@jccentral.org
Susan Dieckgrafe 3 Grade 202 susan.dieckgrafe@jccentral.org
Matt Dierking 3 Grade 400 matt.dierking@jccentral.org
Robin Heidemann 3" Grade 204 robin.heidemann@jccentral.org
Kayleen Doeden Reading Specialist 205 kayleen.doeden@jccentral.org
Judi Borrenpohl Title 1 207 judi.borrenpohl@jccentral.org
Lisa Weber ESL HS 104 lisa.weber@jccentral.org
Ashley Juilfs Horizons HS 108 ashley.juilfs@jccentral.org
Rebecca Kling Special Education 210 rebecca.kling@jccentral.org
Joan Peters Media 107 joan.peters@jccentral.org

Tom Doran Music 101 (HS) tom.doran@jccentral.org
Garrett Collin Physical Education Gym garrett.collin@jccentral.org
Marsha Bacon Guidance Counselor marsha.bacon@jccentral.org
COOK SITE

Lisa Othmer B-3 PK Coordinator 205 lisa.othmer@jccentral.org
Cheryl Panko Preschool 205 cheryl.panko@jccentral.org
Kelli Dorsey 4™ Grade 103 kelli.dorsey@jccentral.org
Colleen Naber 4" Grade 104 colleen.naber@jccentral.org
Tanya Crotty 5™ Grade 101 tanya.crotty@jccentral.org
Julie Tubbesing 5% Grade 102 julie.tubbesing@jccentral.org
Cheryl Grove Title | 203 cheryl.grove@jccentral.org
Mandy Goodrich Special Education 105 mandy.haufle@jccentral.org
Reid Genuchi Special Education 206 reid.genuchi@jccentral.org
Dean Wellensiek P.E./Music Gym dean.wellensiek@jccentral.org
Joan Peters Media 110 lavonne.niedermeyer@jccentral.org
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Emily Fricke Band 304 emily.fricke@jccentral.org
Marsha Bacon Guidance Counselor marsha.bacon@jccentral.org
Karen Hunzeker K-12 Tech Integration karen.hunzeker@jccentral.org
SECTION 6 SUPPORT STAFF
NAME DEPARTMENT SITE EMAIL ADDRESS ‘

Laurie Badertscher

Admin Secretary

Tecumseh — Supt. Office

laurie.badertscher@jccentral.org

Daisy Mejia Secretary — HS Tecumseh daisy.mejia@jccentral.org
Susie Lacey Secretary — ELEM Tecumseh susie.lacey@jccentral.org
Julie Damme Secretary — MS Cook julie.damme@jccentral.org

Marcus Scheer Technology Tecumseh / Cook marcus.scheer@jccentral.org
Joann Gadeken Head Cook Cook joann.gadeken@jccentral.org
Emily Lubben Food Services Tecumseh emily.lubben@jccentral.org
Jackie Parrish Food Services Tecumseh jackie.parrish@jccentral.org
Beth Rumery Food Services Cook beth.rumery@jccentral.org
Food Services Cook
Diane Wilken Nurse’s Aide Cook diane.wilken@jccentral.org
Lisa Kuhl Nurse Tecumseh lisa.kuhl@jccentral.org
Linda Goracke Transportation Tecumseh Linda.goracke@jccentral.org
Mary Teten Aide Tecumseh mary.teten@jccentral.org
Joyce Kinnison Aide Tecumseh Joyce.kinnison@jccentral.org
Linda Stone Aide- ELL Tecumseh linda.stone@jccentral.org
Casey Fricke Aide-SPED Cook casey.fricke@jccentral.org
Shirley Schwartzkopf Aide-SPED Tecumseh shirley.schwartzkopf@jccentral.org
Jacy Pollard Aide-Preschool Tecumseh jacy.pollard@jccentral.org
Vicki Mulholland Aide-Preschool Cook vicki.mulholland@jccentral.org
Connie Watson Aide-SPED Tecumseh connie.watson@jccentral.org
Lavinia Doeden Aide-SPED/Library Cook lavinia.doeden@jccentral.org
Carla Kage Aide-SPED Cook carla.kage@jccentral.org
Kim Jansen Aide Tecumseh kim.jansen@jccentral.org
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Candy Laue Aide Tec / Cook candy.laue@jccentral.org
Holly Klein Aide Tecumseh holly.klein@jccentral.org
Jennifer Straka Aide Cook jennifer.straka@jccentral.org
Ciera Bryant Aide Cook ciera.bryant@jccentral.org
Ron Kothe Maintenance Tec / Cook ron.kothe@jccentral.org
Larry Naber Maintenance Tec / Cook larry.naber@jccentral.org
Mike Melson Custodian Cook
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ARTICLE 1 - MISSION AND GOALS

Welcome to Johnson County Central Public Schools. The Board of Education, administration and staff are
committed to providing an environment where every child can grow and learn in a positive environment.

SECTION 1: SCHOOL MISSION STATEMENT

Journey of excellence through...

e Demonstrating exceptional educational instruction and learning

e Presenting a safe and drug free setting that fosters the desire to learn
e Encouraging progressive relevant student involvement

e Respecting the contributions of all

Creating lifelong learners by...

e Integrating technology throughout the curriculum

e Focusing on developing problem solvers in the classroom

e Stressing global perspective and the appreciation of diversity

e Promoting the value of the arts and extracurricular endeavors as integral parts of the curriculum

Citizens for tomorrow developed by...

e Preparing students to contribute positively in the family, school, community, and the world
e Instructing and demonstrating respect for the environment
e Establishing a partnership of service between school and community

SECTION 2: MUTUAL RESPECT

Johnson County Central Public Schools expects every staff member and student to be treated with respect and
dignity. A show of disrespect toward a staff member or insubordination on the part of the student will not be
tolerated.

SECTION 3: MULTICULTURE EDUCATION
Multicultural education is the identification, selection and infusion of specific knowledge, skills and attitudes for
the purpose of:

o affirming the culture, history and contributions that shall include but not be
limited to African Americans, Asian Americans, Hispanic Americans and Native
Americans;

. challenging and eliminating racism, prejudice, bigotry, discrimination and
stereotyping based on race;

o valuing multiple cultural perspectives; and

. providing all students with opportunities to “see themselves” in the educational

environment in positive ways and on a continuing basis.
To promote and support multicultural education within Johnson County Central Public Schools, it shall be the
policy and practice of this district to create opportunities for all students to achieve academically and socially in
an educational environment in which all students and staff understand and respect the racial and cultural diversity
and interdependence of members of our society.

-11 -



SECTION 4: COMPLAINT PROCEDURES

The proper procedures for a parent or student to make complaints or raise concerns about school staff or the
school programs or activities are set forth below. Other procedures exist to address discrimination or harassment,
the bullying of students, and to challenge disciplinary actions, and such other procedures should be used to
address those types of concerns.

1. Complaint procedure:
Step 1: Have a scheduled conference with the staff person involved in the complaint
matter.
Step 2: Appeal to the principal if the matter is not resolved at Step 1.
Step 3: Appeal to the Superintendent if the matter is still unresolved at Step 2.
Step 4: Appeal to the Board of Education if the matter is still unresolved at Step 3.
Written appeal should be made within five (5) days of the Superintendent’s decision.

2. Conditions Applicable to All Levels of Complaint Procedure:
All information to be considered at each appeal step should be placed in writing in order to be most
effective. Appeal decisions shall be expedited as quickly as possible. A decision at any level should be
rendered within ten (10) calendar days, unless a legal hearing is requested or required.

When you have questions, concerns or comments during the year we encourage you to contact the appropriate
person(s) first. Although it is often more convenient to speak with someone else first, it is more appropriate to
address such items along the right guidelines. Instead of talking to the Board of Education, Superintendent, or
Principal first, you are encouraged to talk with the classroom teacher, sponsor, coach, etc. first, and then follow
the "chain of command" concerning these questions, concerns, or comments. The appropriate people to contact,
in order, would be:

Your student's school work: Classroom teacher, building Principal or counselor

Discipline (elementary): Classroom teacher, building Principal, Superintendent

Discipline (secondary): Classroom teacher, building Principal, Superintendent

Bus routes/bus times: Bus driver, Superintendent

Class schedules: Counselor, Principal

Athletics: Coach, Athletic Director (Rich Bacon), Principal, Superintendent

Health Problem: School nurse (Lisa Kuhl), building secretary, building Principal

Absences: Building secretary, building Principal

Calendar of Activities: Daisy Mejia, Principal, Superintendent

School Regulations: Principal, Superintendent

Facilities: Superintendent, Board of Education

School District Policies: Superintendent, Board of Education

Student Lunch Accounts/Bills: Susie Lacey, Superintendent

School Budget/Finance: Superintendent, Board of Education

NV School Foundations: Superintendent

Athletic Booster Club: Club president, Athletic Director

Music Boosters: Club president, Emily Fricke, Tom Doran

The Board of Education has adopted a formal complaint policy that is to be used in addressing complaints
concerning school personnel. This process should only be used if the proper "chain of command", as listed above,
has been followed. However, some isolated situations may warrant bypassing this chain. Formal complaints may
be lodged through the Principal or Superintendent.
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ARTICLE 2 - SCHOOL DAY

SECTION 1: DAILY SCHEDULE

We would appreciate having students arrive at the building as close to 8:10 am as possible. Students arriving
before 8:10 am are not allowed in the classroom. In case of inclement weather students will be permitted to go
to the auditorium in Tecumseh and the old gymnasium in Cook.

8:15 am-School Starts

Tecumseh Lunch Schedule
Kindergarten  11:00-11:20

1%t grade 11:10-11:30
2" grade 12:00-12:20
3 grade 12:10-12:30

Cook Lunch Schedule
4t grade 11:20 (recess following lunch)
5t grade 11:25 (recess following lunch)

3:33 pm-Students are dismissed

Students who are riding the bus or walking home should proceed to those areas immediately upon leaving
the building. Students waiting for the bus will wait in the elementary auditorium or elementary library
until released.

Students will not be permitted to be in the gym, hallways, or classrooms without supervision.

SECTION 2: BREAKFAST, LUNCH & MILK
The school operates a hot lunch program. Well-balanced meals are planned for each day and at a cost of:

Breakfast = $1.65
Lunch = Preschool - 5" grade ~ $2.70

6-12 $3.05

Adult $3.55
Ala Cart = $1.25
Additional milk = $0.35
Orange Juice = $0.50

Lunches are to be paid in advance. Charging for school lunch is not allowed.

SECTION 3: SHORTENED SCHEDULE

There are many activities that occur during the school year that cause us to adjust the class schedules. The
following schedules could appear at some time during the year. We will refer to them as schedule A, schedule B,
etc., as they are needed.

SECTION 4: SEVERE WEATHER AND SCHOOL CANCELLATIONS

The Superintendent of schools is authorized by the Board of Education to close public schools in case of severe
weather. Media outlets will be notified when inclement weather warrants such action. The information is
broadcast regularly by radio and television stations: KFAB 1110 AM, KNCY 1600 AM, KNCY 94.7 FM, KTGL 92.9
FM, KMOG 590 AM, WOW 94.1 FM, KOLN-TV, KMTV, WOWT, AND KLKN.
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Johnson County Central Schools uses an automated calling system to notify homes of changes in the school
schedule due to weather-related circumstances. As soon as a decision is made to alter the schedule, attempts will
be made to call each home. If a decision is made to dismiss school early during the school day, attempts will be
made to notify the home. If calling the home does not result in a connection, the parent's cell phone and/or place
of business will be called.

Decision to Close Schools. A decision to close school is made when forecasts by the weather service and civil
defense officials indicate that it would be unwise for students to go to school. If possible, a decision about the
next school day will be made by 9 p.m. for announcement during the 10 p.m. news. An early decision is not always
possible because of uncertain weather conditions. School officials will make periodic assessments of conditions
during the night and will decide early in the morning (by 6 a.m. if possible). In any case, an announcement will be
made to the news media when schools will be closed. In some instances, schools will be open, but certain services
may be cancelled (bus transportation, kindergarten, student activities).

After School Starts. Every attempt will be made to avoid closing school once classes are in session. In some
instances closing school during the day is inevitable if children are to safely return home before the brunt of a
major storm hits. In these cases as much advance notice as possible will be given to parents. If school is closed
during the day the notice will be broadcast by the media and parents should have a plan in place to accommodate
these circumstances.

Parental Decisions. Parents may decide to keep their children at home in inclement weather because of personal
circumstances. Students absent because of severe weather when school is in session will be marked absent (but
it will not count towards their 8 days). The absence will be treated like any other absence for legitimate causes
provided parents properly notify the school of their decision. Parents may pick up their children in inclement
weather at any time during the school day. Students will not normally be dismissed from school during severe
weather on the basis of a telephone request.

What Not To Do. Parents should not attempt to come to school during a tornado warning. School officials are not
permitted to release students from the school building during a tornado warning. Tornado safety procedures are
practiced regularly by students and staff members. Also, parents are urged not to call radio and television stations
and school buildings during severe weather. Every effort will be made to provide accurate and timely information
through the media.

Emergency Conditions. Johnson County Central has a signal which, when activated, includes the directive to either
evacuate the building or to move to safer areas of the building. All regular

drills are held as required by law through the school year. There are plans for Emergency Exit system, Tornado
Warning System, and Critical Incident Response.

SECTION 5: FIELD TRIPS

When a field trip other than those within walking distance of school is planned, parents will be notified, prior to
the trip, and asked to sign a consent slip granting permission for their children to attend. If you don’t want your
child to attend, please let the teacher know immediately. At all times, students are expected to observe regular
school rules and classroom rules.

-14 -



ARTICLE 3 — USE OF BUILDING AND GROUNDS

SECTION 1: ENTERING AND LEAVING THE BUIDLING

Beginning Of School: Students should not be on school grounds prior to 8:00 a.m. During fair weather conditions
the first bell will ring at 8:10 a.m. allowing students to enter the building and to proceed to their lockers and
classrooms. During bad weather the entrance will be open by 7:40 a.m. for students to enter the building. Students
are to stay in the old gym and are not to go to any other part of the building without permission. The only
exception to this rule is if you are eating a school breakfast which starts at 7:30 a.m.

During the School Day: Students are to remain on campus unless excused in accordance with school policies.
Upon return to school during the day, elementary students are to report to the school office.

End of School: Our regular school day ends at 3:33 p.m. All students must clear the building as soon as possible.

SECTION 2: PARENTS AND OTHER VISITORS

All visitors must sign in at the main office in order to receive a visitor's pass. Parents are welcome at all times but
also must sign in and out upon entering and exiting the main entrance to the school building. Johnson County
Central Public Schools does not allow other students or children to visit the school.

SECTION 3: DRUG/SMOKE FREE ENVIROMENT

Johnson County Central Public Schools declares all of our schools buildings and grounds to be drug/smoke-free.
We would appreciate your help in meeting the goal of a drug/smoke- and tobacco-free environment for our
children. When you attend school events, including athletic events, please remember that our grounds are
drug/smoke- and tobacco-free and abide by our District’s policy. This policy includes look-a-like items such as e-
cigarettes.

SECTION 4: CARE OF SCHOOL PROPERTY

1. Students are responsible for the proper care of all books, equipment, supplies and furniture supplied by
the school.

2. Students who disfigure property break windows or do other damage to school property or equipment will
be required to pay for the damage done or replace the item.

3. Fines will be assessed for damaged or lost books up to replacement costs.

School-issued items that are stolen or damaged from unlocked lockers are the responsibility of the student to
whom they were issued. Students must pay all fines before they can receive school publications and final grades.

SECTION 5: LOCKERS

Students in grades K-5 will be assigned a locker. Students must use their own lockers and are not to share lockers
with other students except as assigned by school officials. Students are expected to keep all books, etc., in their
assigned locker. Students are also responsible for the cleanliness inside their locker and the door of their locker.
Students may be assessed a fine for damage to lockers.

SECTION 6: SEARCHES OF LOCKERS AND OTHER TYPES OF SEARCHES

Student lockers, desks, computer equipment, and other such property are owned by the school. The school
exercises exclusive control over school property. Students should not expect privacy regarding usage of or items
placed in or on school property, including student vehicles parked on school property, because school property is
subject to search at any time by school officials. Periodic, random searches of lockers, student vehicles, desks,
computers and other such property may be conducted in the discretion of the administration. During the school
year police dogs will assist the administration and Law Enforcement Agencies in these kinds of searches.
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The following rules shall apply to searches of students and of a student's personal property and to the seizure of

items in a student's possession or control:

1. School officials may conduct a search if there is a reasonable basis to believe that the search will uncover
evidence of a crime or a school rule violation. The search must be conducted in a reasonable manner
under the circumstances.

2. Illegal items or other items reasonably determined to be a threat to the safety of
others or a threat to educational purposes may be taken and kept by school
officials. Any firearm or other weapon shall be confiscated and delivered to law
enforcement officials as soon as practicable.

3. Iltems which have been or are reasonably expected to be used to disrupt or interfere with the educational
process (that is, “nuisance items”) may be removed from student possession.

SECTION 7: USE OF TELEPHONE

USE OF THE OFFICE PHONE WILL ONLY BE ALLOWED IN AN EMERGENCY OR WHEN A STUDENT IS ILL. Use of the
phone is not an excuse to be tardy to class. The classroom telephones are also business phones and not for student
use. The use of personal cell phones and pagers during school hours 8:10 a.m. to 3:33 p.m. is prohibited. Cell
phones must be kept in lockers or vehicles. If there is an emergency you need to see the principal before any kind
of cell phone or pager use. If students are caught using cell phones or pagers they will be confiscated and the
parent will need to pick them up at the office.

Students shall be personally and solely responsible for the security of their cell phones and MP3 players. The
district is not responsible for theft, loss or damage of a cell phone or any calls made on a cell phone.

SECTION 8: BICYCLES

Bicycles must be parked in the racks provided. All bicycles should be equipped with locks and licenses. The school
is not responsible for damage or theft of parts while bicycles are on school property. Bicycles are to be walked on
school property.

SECTION 9: STUDENT VALUABLES

Students, not the school, are responsible for their personal property. Students are cautioned not to bring large
amounts of money or items of value to school. If it is necessary to bring valuable items or more money than is
needed to pay for lunch, leave the money or valuables with a staff member in the school office for temporary and
safe-keeping. Even then, the school is not in a position to guarantee that the student’s property will not be subject
to loss, theft, or damage.

SECTION 10: LOST AND FOUND
Students who find lost articles are asked to take them to the office. Students looking for lost items need to check
in the office. If articles are lost at school, report that loss to office personnel.

SECTION 11: ACCIDENTS
Every accident in the school building, on the school grounds, at practice sessions, or at any athletic event
sponsored by the school must be reported immediately to the Principal.

SECTION 12:  LABORATORY SAFTEY GLASS
Approved safety glasses must be worn when necessary or required.
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SECTION 13:  INSURANCE

The school district does not provide general student accident or athletic insurance. The District requires that all
student participants in athletic programs have injury and accident insurance and encourages all students who are
in classes with risk of personal injury or accident to have insurance coverage Information about student insurance
providers will be available in the school office.

SECTION 14: BULLETINS AND ANNOUNCEMENTS

Bulletin boards and display cases are available for school-related and approved materials to be posted and
displayed. Posters to be used in the halls or materials for distribution will need to be approved and stamped by
the Principal’s office. Posters are not to be attached to any painted wall surfaces. Place posters on marble, glass,
metal, brick and wood. The person or organization responsible for distributing the posters is responsible to see
that all posters are removed within 48 hours after the event.

Notices to be placed in the daily bulletin must be signed by a sponsor or teacher and be in the hands of the office
secretary no later than 8:00 a.m. The bulletin will be posted daily on the computer for teachers to read to the
students.

SECTION 15: COPYRIGHT AND FAIR USE POLICY
It is the school’s policy to follow the federal copyright law. Students are reminded that, when using school
equipment and when completing course work, they also must follow the federal copyright laws. The federal
copyright law governs the reproduction of works of authorship. Copyrighted works are protected regardless of
the medium in which they are created or reproduced; thus, copyright extends to digital works and works
transformed into a digital format. Copyrighted works are not limited to those that bear a copyright notice.
The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research purposes.
The relevant portion of the copyright statue provides that the “fair use” of a copyrighted work, including
reproduction “for purposes such as criticism, news reporting, teaching (including multiple copies for classroom
use), scholarship, or research” is not an infringement of copyright. The law lists the following factors as the ones
to be evaluated in determining whether a particular use of a copyrighted work is a permitted “fair use,” rather
than an infringement of the copyright:

e the purpose and character of the use, including whether such use is of a commercial nature or is for

nonprofit educational purposes;

e the nature of the copyrighted work;

e the amount and substantiality of the portion used in relation to the copyrighted work as a whole, and

e the effect of the use upon the potential market for or value of the copyrighted work.
Although all of these factors will be considered, the last factor is the most important in determining whether a
particular use is “fair.” Students should seek assistance from a faculty member if there are any questions regarding
what may be copied.

SECTION 16: FOOD AND BEVERAGES
Food, candy or beverages are not allowed in classrooms during the school day unless previously approved by the
classroom teacher and the elementary principal.

SECTION 17: BUS TRANSPORTATION

The district has provided buses to transport students. Proper conduct and courtesy to the driver is expected of
all riders. Misconduct may result in loss of privilege to ride the bus and/or other disciplinary action. Students who
are required to stay after school for any reason are responsible for their own transportation home.
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ARTICLE 4 - ATTENDANCE

SECTION 1: ATTENDANCE POLICY

Regular and punctual student attendance is required. The Board's policies require such attendance, the
administration is responsible for developing further attendance rules and regulations, and students and parents
are responsible for developing behaviors which will result in regular and punctual student attendance.

SECTION 2: ATTENDANCE AND ABSENCES
Absences From School - Definitions. An absence from school will be reported as: (a) an excused absence or (b) an
unexcused absence.

1. Excused Absences. Absences should be cleared through the Principal's office in advance
whenever possible. An absence or tardy, even by parental approval, may not be excused. All
absences, except for illness and/or death in the family, require advance approval. An absence for
any of the following reasons will be excused, provided the required procedures have been

followed:

(A) Attendance at a funeral for a member of the immediate family (parents, siblings, and
grandparents),

(B) Iliness which causes a student to be absent from school,

(Q) Doctor or dental appointment which require student to be absent from school,

(D) Court appearances that are required by a court order and the student is not responsible
for needing to be in court,

(E) School sponsored activities which require students to be absent from school,

(F) Family trips in which student accompanies parent(s)/legal guardian(s),

(G) Other absences which have received prior approval from the Principal.

If your child is ill:

1) Parents should call the elementary office (Tec: 335-3320 or Cook: 864-4181) by
8:00am if their child is going to be absent from school.

2) When parents know that their child will be absent, they should make arrangements
for work to be made up in advance.

3) If a student becomes ill or injured at school, parents will be notified if it is necessary
to send them home.

4) If a student is recovering from illness or injury a written note should accompany the
student if they are not to participate in Physical Education or recess.

The Principal has the discretion to deny approval for any of the reasons, depending on circumstances such
as the student's number of other absences, the student's academic status, the tests or other projects
which may be missed, and in the case of a family trip, whether the trip could be taken during non-school
time and the educational nature of the trip.

2. Unexcused Absences: An absence which is not excused is unexcused. If a student's absence is
unexcused the student may receive zeroes for any class work missed during the absence, and may
be required to make-up work and the time missed.

A student who engages in unexcused absences may be considered truant as per state law. Truancy is a
violation of school rules. The consequence of such action may include suspension from classes and the
student may be required to make up the time missed. Students who leave the school premises without
permission during the school day will be considered truant.
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Absence Procedure. We believe it is of the utmost importance that students attend school as often as possible.
State law requires that all students attend school on a regular basis. Any student who willfully disregards school
attendance rules and regulations will be considered truant. Regular attendance is essential in maintaining learning
and increasing a student’s achievement.

A student may miss up to 8 days a semester, not including days missed for school related activities. If a studentis
required to miss school for a day or a period of time, the absence must be verified by written statement from a
physician or parent/guardian.

Students who accumulate more than 8 unexcused absences in a semester may be excluded from extra activities
such as field trips and Thunderbird activities.

After an excused absence, the student is responsible for completing any assignments that were missed. The
student shall be granted 2 days for each day absent to complete the assignments. Students will receive full credit
for their work provided it is completed in a timely manner. lliness, family emergencies, and school permission
constitute acceptable excused absences.

If a student is leaving school between 8:15 a.m. and 3:33 p.m. they need to bring a note to the office or a
parent/guardian call the office, and sign out at the office prior to leaving. If the student enters school between
8:15 a.m. and 3:33 p.m. they must check in at the office to get a pass before they go to class.

Reporting and Responding to Truant Behavior. Any administrator, teacher, or member of the Board of Education
who knows of any failure on the part of any child of mandatory school attendance age to attend school regularly
without lawful reason, shall within three days report such violation to the Superintendent or his or her designee.
The Superintendent shall immediately cause an investigation into any such report to be made. The
Superintendent shall also investigate any case when of his or her personal knowledge, or by report or complaint
from any resident of the district, the Superintendent believes that any child is unlawfully absent from school. The
school shall render all services in its power to compel such child to attend some public, private, denominational,
or parochial school, which the person having control of the child shall designate, in an attempt to remediate the
child's truant behavior. Such services shall include, as appropriate, the services listed under the "Excessive
Absenteeism" and "Reporting Habitual Truancy" policies.

Excessive Absenteeism. Students who accumulate twenty (20) absences in a school year shall be deemed to have
"excessive absences" in accordance with Nebraska State Statute 79-209. Such absences shall be determined on a
per class basis for students. When a student has excessive absences, the following procedures shall be
implemented:

1. One or more meetings shall be held between the school attendance committee, the
parent/guardian, and the student to report and attempt to solve the truancy problem. If the
parent/guardian refuses to participate in such meeting, the principal shall place in the student's
attendance records documentation of such refusal.

2. Educational counseling to determine whether curriculum changes, including but not limited to,
enrolling the student in an alternative education program that meets the specific educational and
behavioral needs of the student.

3. Educational evaluation, which may include a psychological evaluation, to assist in determining the
specific condition, if any, contributing to the truancy problem, supplemented by specific efforts
by the school to help remedy any condition diagnosed.

4. Investigation of the truancy problem by the school attendance committee to identify conditions
which may be contributing to the truancy problem. If services for the child and his or her family
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are determined to be needed, the committee performing the investigation shall meet with the
parent/guardian and the child to discuss any referral to appropriate community agencies for
economic services, family or individual counseling, or other services required to remedy the
conditions that are contributing to the truancy problem.

Reporting Habitual Truancy. If the student has been determined by the administration to be habitually truant,
the Principal shall serve a written notice to the person violating state law (i.e., the person who has legal or active
charge or control of the student) warning him or her to comply with the provisions of that statute. If within one
week after the time such notice is given such person is still violating the school attendance laws or policies, the
Principal shall file a report with the county attorney of the county in which such person resides.

Reporting Excessive Absenteeism to the County Attorney. If the child is absent more than five (5) days per quarter,
or the hourly equivalent, the attendance officer shall file a report with the County Attorney of the county in which
the person violating the compulsory attendance laws (i.e., the child, the child’s parent, or the person who has
legal or active charge or control of the child) resides. When reporting excessive absenteeism, the attendance
officer shall inform the county attorney whether the excessive absences are due to documented illnesses that
make attendance impossible or impractical. This may be done by informing the County Attorney of either the
number of absences due to such illnesses or that the attendance officer is of the opinion that prosecution is not
warranted.

Reporting to the Commissioner. The Superintendent or designee shall report on a monthly basis to the
Commissioner of Education as directed by the Commissioner regarding the number of and reason for any long-
term suspension, expulsion, or excessive absenteeism of a student; referral of a student to the office of the county
attorney for excessive absenteeism; or contacting of law enforcement officials (other than law enforcement
officials employed by or contracted by the District as school resource officers) by the Distict relative to a student
enrolled in the District.

SECTION 3: TARDINESS
Students will be considered tardy if they are not in their assigned area by 8:15am.

SECTION 4: LEAVING SCHOOL
Students who must leave school for any reason during the school day must check out at the office before leaving.
Students leaving school must be cleared in advance by a note or phone call from the student’s parent or legal
guardian. Under no circumstances should a student leave during regular school hours, including the noon hour,
without checking out in the office.

SECTION 5: ATTENDANCE IS REQUIRED TO PARTICPATE IN ACTIVTIES

Students must attend school a minimum of one-half day, the day of any scheduled school activity in order to
participate in the activity. This includes sports contests, practice and dances. Failure to attend on that day will
result in a student being withheld from participation in the activity. The principal retains the right to grant
participation should exceptional circumstances prevail.

SECTION 6: MAKE UP WORK
It is the student responsibility to always keep track of class assignments and if a student going to be absent and
knows the date he/she needs to be responsible and make sure his/her assignments are done before he/she leaves.

Example: A student has a Dr. Appointment and will be absent on Thursday. If a teacher gives an assignment on
Thursday and it is due on Friday, the student needs to be prepared to turn in the assignment on Friday.

Example: if a teacher gives an assignment on Thursday without informing the student or the student has an
unscheduled absent on that Thursday, it will be the discretion of the teacher to decide when the assignment needs
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to be completed. Extended time when making up assignments will be arranged with the discretion of the
administration and teacher.

ARTICLE 5 — SCHOLASTIC ACHIEVEMENT

SECTION 1: STUDENT RESPONSIBILITIES
Students should:
1) be ontime and prepared for class
2) keep hands, feet, and objects to yourself
3) be polite and courteous to other students, school personnel, and visitors
4) respect the rights and property of others and the school
5) follow the directives and be responsible in carrying out directions.

SECTION 2: PROMOTION, RETENTION

The professional staff at Johnson County Central Public Schools will place students at the grade level and in the
courses best suited to them academically, socially and emotionally. Students will typically progress annually from
grade to grade. A student may be retained at a grade level or be required to repeat a course or program when
such is determined in the judgment of the professional staff to be appropriate for the educational interests of the
student and the educational program.

SECTION 3: REPORT CARDS
Report cards are issued at the end of each quarter.

SECTION 4: PARENT-TEACHER CONFERENCES

Parent-teacher conferences will be held in conjunction with 1st and 3rd quarters. Conferences will be announced
via the school newsletter and website. Conferences with teachers at any other time are possible by calling the
school office and making arrangements with one or more teachers as needed.

SECTION 5: TITLE 1 STAFF
Title 1 staff meets the NCLB Requirements of being highly qualified.

e Requirement #1 Newly Hired Teachers: Each teacher hired after the first day of the 2002-2003 school year
and teaching in a program supported with Title 1, Part A funds must be highly qualified,” as defined in our
state.

e Requirement #2 By the end of the 2005-2006 school year all teachers hired on or before the first day of
the 2002-2003 school year in our district must be highly qualified.
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ARTICLE 6 — SUPPORT SERVICES

SECTION 1: SPECIAL EDUCATION IDENTIFICATION AND PLACEMENT PROCEDURES

What is Special Education?

Special education provides educational experiences, curriculum and services, including transportation, through
the use of staff, facilities, equipment and classrooms which have been adapted to provide special instruction for
students with disabilities. In addition, special education provides the support services necessary for evaluation,
placement and instruction for students with disabilities. These services are free to parents, unless they elect to
place their child in a program other than one approved by the school district.

How are Students With Disabilities Identified?

The first step is for parents to provide written permission to have their child evaluated. The request for permission
will include a description of the action to be taken and a description of each evaluation procedure. Written
statements showing the results of the evaluation and the reasons for placement in a special education program
must be kept on file. Within 30 days after a student has been verified as having a disability, a conference will be
held with parents. Advance notice will be given. At the conference, an Individual Education Program (IEP) will be
developed.

Students Who May Benefit

A student verified as having autism, behavior disorder, hearing impairment, mental handicap, orthopedic
impairment, other health impairment, specific learning disability, speech language impairment, traumatic brain
injury, visual handicap, or other handicapping condition may qualify for special education services.

Independent Evaluation

If a parent disagrees with an evaluation completed by the school district, the parent has a right to request an
independent educational evaluation at public expense. Parents should direct inquiries to school officials to
determine if the school district will arrange for further evaluation at public expense. If school district officials feel
the original evaluation was appropriate and the parents disagree, a due process hearing may be initiated. If it is
determined that the original evaluation was appropriate, parents still have the right to an independent
educational evaluation at their own expense.

Reevaluation

Students identified for special education will be reevaluated at least every three years by the MDT team. The MDT
team will review existing evaluation data on the student and will identify what additional data, if any, are needed.
The school district shall obtain parental consent prior to conducting any reevaluation of a student with a disability.

Individual Education Program (IEP)
Each student with a disability must have a written IEP prepared by the staff in cooperation with parents specifying
programs and services which will be provided by the schools. If necessary, the district will arrange for interpreters
or other assistants to help parents in preparing and understanding the IEP. Once in place, the program is reviewed
on a regular basis with the parent.
An |EP is developed in a conference setting. Parents will be notified of the persons who will be in attendance. The
IEP conference shall include at least the following:

1. A representative of the school district;
An individual who can interpret the instructional implications of evaluation results;
One or both parents;
The child (when appropriate);
At least one regular education teacher if the child is, or may be participating in the regular
education environment;
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6. At least one special education teacher;

7. A representative of the nonpublic school if the child is attending a nonpublic school;

8. A representative of a service agency if the child is receiving services from an approved service
agency; and

9. Other individuals, at the discretion of the parent or school district.

It is permissible for parents to bring other persons to the IEP meeting, but it is a good idea to inform the school
before the scheduled meeting. The school district will provide parents with a copy of the IEP.

Special Education Placement

The student’s placement in a special education program is dependent on the student’s educational needs as
outlined in the Individual Education Program (IEP). The school district must assure that students with disabilities
are educated with students who do not have disabilities, to the maximum extent possible. Students are entitled
to have supplementary aids and services to help them in a regular educational setting. Students with disabilities
may be placed in special classes, separate schools or other situations outside the regular educational environment
when the nature of the child’s needs require specialized educational techniques which are not available in current
settings. Determination of a student’s educational placement will be made by a team of persons who knows the
student and who understands the tests and procedures that assess the student’s learning abilities. Team members
know the available programs and services which might help the student. Parents are asked for written consent to
determine whether or not they approve the educational placement recommended for their child. If the parent
does not speak English or is hearing impaired, an interpreter may be requested. Written notice shall be given to
parents a reasonable time before the school district: (1.) Proposes to initiate or change the identification,
evaluation, verification or educational placement of a child or the provision of a free appropriate public education;
or (2.) Refuses to initiate or change the identification, evaluation, or educational placement of the child or the
provision of a free appropriate public education to the child.

Transportation of Students Receiving Special Education

The district administration will make arrangements for transportation for eligible students to the extent such is
required by the student’s IEP. Students assigned to special education programs requiring attendance at schools
outside their regular attendance area will be transported. Special conditions may warrant that special education
students receive transportation to their assigned schools. If parents are dissatisfied with a transportation decision,
they may contact the Superintendent for a review.

Access to Student Records
Parents have the right to inspect and review any education records relating to their child which are collected,
maintained or used by the school district in providing educational services.

Nonpublic School Students
Students in state-approved nonpublic schools may participate in special education programs in the same manner
as public school students.

Parental Review of Programs

Parents who want to review their child’s placement for any reason should request an IEP team meeting. If parents
are not satisfied with the results of the conference, they may appeal to the Nebraska Department of Education
for a formal hearing to be conducted by a state hearing officer. Parents dissatisfied by the findings and decisions
made in a state level hearing have the right to bring civil action.
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Plans and Budget
With the exception of personally identifiable student records, district special education plans and budgets are
available for public inspection.

This is a summary of the Johnson County Central Public Schools district plan for special education students. Anyone
interested in obtaining a copy of the complete district policy or a copy of the Nebraska Department of Education
Rule 51 (complaint procedures) or Rule 55 (appeal procedures) may contact the Superintendent at the Johnson
County Central Public Schools District Office.

SECTION 2: GUIDANCE SERVICES

Johnson County Central Public Schools Guidance Department provides services for all students. Students' needs
are met through a comprehensive curriculum based on academic, career and personal/social needs. Such services
include but are not limited to:

e Personal learning plan and transition to college/work

e Enrollment of new students

e Class scheduling

e Student records such as transcripts and cumulative folder information
e Scholarship and financial information

e Classrank and G.P.A.

e Honor roll

e Progress towards graduation

e Testing and assessment

Students or parents who wish to see a counselor may make arrangements for an appointment by
contacting the elementary counselor.

SECTION 1 HEALTH SERVICES

Student Ilinesses

School health personnel will notify parents when a student needs to be sent home from school due to illness.
Conditions requiring a student be sent home include: Temperature greater than 100°F., vomiting, diarrhea,
unexplained rashes, live head lice or nits, or on determination by the school nurse that the child’s condition
prevents meaningful participation in the educational program, presents a health risk to the child or others, or that
medical consultation is warranted unless the condition resolves. Please include emergency daytime phone
numbers on your child’s enrollment card so that you can be reached if your child becomes ill or injured while at
school. Please also inform your school health office staff of health related information you feel is important for
your student’s success in the classroom and/or safety at school.

Guidelines for Administering Medication

Whenever possible your child should be provided medications by you outside of school hours. In the event it is
necessary that the child take or have medication available at school, the parents/guardians must provide a signed
written consent for the child to be given medication at school. A consent form is available at the school health
office.

Medications must be provided to the school by the parent/guardian in the pharmacy-labeled or manufacturer-
labeled bottle. Repackaged medications will not be accepted. All medications also require a physician’s
authorization to be given at school. The school nurse may limit medications to those set forth in the Physician’s
Desk Reference (PDR). Please limit th